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Special Needs Policy 
 
As a Childcare provider CSSIW require me, under standard 4, to be aware that some 
children may have special needs and to be proactive in ensuring that appropriate 
action is taken when a child is identified as having special needs or starts in my care. 
I must promote the welfare and development of the child in partnership with parents 
and other relevant agencies. 
 
I have therefore put the following procedures in place: 
 
If I feel that a child in my care has a special need, I will keep observational notes in 
form of photos, a notebook for this child to write down odd behaviours or certain 
words the child might not be able to say and their connection like a child might be 
always lining things up or will be very distressed when it sees something broken etc. I 
will then share these findings with the parent/carer and try to get their permission to 
possibly getting another agency involved who could help with this special need 
(speech therapist, occupational therapist, behavioural therapist etc.) I will try to find 
the best support available in a confidential manner. Then get together with the 
parents and talk about the best way forward for the child. I will give them as much 
information as I can so they can make an informed choice. Once I get the consent to 
talk to other agencies I will organise for them to make arrangements with the parents.  
 
If I am caring for a child with special needs I will include them by valuing and 
acknowledging children's individuality and help them to feel good about themselves. I 
will ask for information from the parents about their routines likes and dislikes, 
abilities and where they need the most help. I will ensure that activities are adapted 
to enable the child with special needs to participate. Where possible I will arrange 
access to specialist equipment if needed. I will at all times encourage the child's 
confidence and independence.  
 
I will work in Partnership with parents/carers and discuss with them any agencies 
that may be involved in their child's support and care, any equipment that their child 
may need and request advice/support that will help me to provide the best possible 
care for their child. I will keep parents informed about the child’s day with Daily 
sheets and if parents want to keep me informed of any changes they can do so by 
either talking to me or writing a note.  
 
I have a copy of “The SEN code of practice“ on my laptop and will refer to it if 
needed. I will try and adapt as much as possible to accommodate a child with special 
needs because I believe that every child has a right to learn and develop to their best 
ability and that it is my job to encourage them and their family and to make a way 
that this can happen. 


